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SURAT TUGAS
No. 7342/ST-Mengajar/Genap/PAMU/UEU/II1/2023

Berdasarkan Surat Kesediaan Mengajar Dosen (terlampir), maka DEKAN/Kepala PAMU, memberikan tugas kepada :

Nama . RIKA MUTIARA, S.Pd,M.Hum

No. Dosen / NIP : 7342/216090646

NIDN / NIDK ;0305128702

Jabatan Akademik . Lektor (200)

Alamat : PERUM BUMI LESTARI H 34/9 RT 05/017

Untuk mengajar pada Semester Genap 2022 - 2023 yang berlangsung dari tanggal 20 Maret 2023 sampai dengan tanggal 5 Agustus 2023 untuk mata kuliah:

No. MATA KULIAH SKS SEKSI BASIS
1 UNV321 Bahasa Inggris 2 3 KJ005 Reguler-1 Jakarta

Dengan Hak dan Tanggung Jawab sebagai berikut :

1. Menyusun Rencana Pembelajaran Semester (RPS) yang ditetapkan oleh Fakultas/Program Studi sebelum perkuliahan dimulai dalam bentuk yang telah
ditetapkan oleh Universitas;

2. Membuat bahan kuliah/praktikum berbasis konsep untuk 14 kali pertemuan dan di upload pada web pembelajaran Universitas Esa Unggul yaitu untuk bahan
pembelajaran (teori) di https://siakad.esaunggul.ac.id dan modul kuliah praktikum di Repository Perpustakaan Universitas Esa Unggul
http://digilib.esaunggul.ac.id/;

3. Menghadiri dan memberikan bahan kuliah/praktek pada kegiatan perkuliahan/praktikum tepat waktu sesuai dengan jadwal yang telah ditetapkan;
4. Memotivasi mahasiswa untuk mempelajari bahan kuliah yang diberikan dan bahan lain dari perpustakaan;

5. Melakukan evaluasi keberhasilan mahasiswa secara objektif melalui pemberian tugas-tugas sesuai dengan kebutuhan mata kuliah yang diajarkan dan ujian
tengah/akhir semester;

6. Menerima honor sesuai dengan ketentuan yang berlaku di Yayasan Pendidikan Kemala Bangsa/Universitas Esa Unggul berdasarkan persyaratan dan kualifikasi
yang dimiliki;
Demikian Surat Tugas ini diberikan untuk dilaksanakan sebaik-baiknya.

Jakarta, 1 Maret 2023
Dekan/Kepala PAMU

Mukhamad Abduh, ST., MT.
NIP. 199110117

https://siakad.esaunggul.ac.id/siakad/siakad/index.php?page=rep_stgdosen2&nosurat=7342/ST-Mengajar/Genap/PAMU/UEU/III/2023 1/2



MK Bahasa Inggris 2 KJ 005

1. Berita Acara Perkuliahan

Nama Mata Kuliah
Kode MK dan Kelas

Jadwal dan Ruang

Jumlah Mahasiswa

Semester

Bahasa Inggris 2

UNV321 KJ005

Jumat, 09:30 - 12:00 ()

41

SEMESTER GENAP 2022 - 2023

¢ Perencanaan Jurnal Perkuliahan

Pertemuan
e/
Kelompok

k

11

211

31

a1

5/1

6/1

71

8/1

9/1

10/1

11/1

12/1

13/1

14/1

Tanggal/Jam

Jumat, 24
Mar 2023

09:30 - 12:00

Jumat, 31
Mar 2023

09:30 - 12:00

Jumat, 7 Apr
2023

09:30 - 12:00

Jumat, 14
Apr 2023

09:30 - 12:00

Jumat, 5 Mei
2023

09:30 - 12:00

Jumat, 12
Mei 2023

08:30 - 12:00

Jumat, 19
Mei 2023

09:30 - 12:00

Jumat, 9 Jun
2023

08:30 - 12:00

Jumat, 16
Jun 2023

09:30 - 12:00

Jumat, 23
Jun 2023

08:30 - 12:00

Jumat, 30
Jun 2023

09:30 - 12:00

Jumat, 7 Jul
2023

05:30 - 12:00

Jumat, 14 Jul
2023

09:30 - 12:00

Jumat, 21 Jul
2023

08:30 - 12:00

Rencana Perkuliahan

Rencana
Dosen/Ruang Jenis Peserta Materi
Perkuliahan

7342 - RIKA Teori | 38
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teari | 38
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teari | 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 38
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 37
MUTIARA ,
5.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 36
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori 33
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori 37
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 36
MUTIARA ,
S.Pd,M.Hum

Ruang :

7342 - RIKA Teori | 36
MUTIARA ,
S.Pd,M.Hum

Ruang :

Dosen

: RIKA MUTIARA , S.Pd,M.Hum (7342)

DYAH AYU NABILLA ARISWANTO , SE., MM. (8216)

Realisasi Perkuliahan

Pelaksanaan Materi/Kegiatan

Online

Online

Online

Online

Online

Online

Online

Online

Online

Online

Online

Online

Online

Online

Session 1 - Live
Session:
Introduction to
ESP

Session 2 -
Participating in a
Discussion

Session 3 -
Improving Your
Managerial Skills

Session 4 -
Business
Communication
skills

Session 5 - The
Art of Servant
Leadership

Session 6 -
Participating in a
Meeting

Session 7 - Live
Session:
Negotiation Skills

Session 8 - Live
Session: Academic
Journal 1

Session 9 - Live
Session: Academic
Journal 1

Session 10 -
Business Studies

Session 11 - Live
Session

Session 12 - Sales
&amp; Marketing

Session 13 - Live
Session: Final
Project
Presentation

Session 14 - Live
Session: Final
Project
Presentation

Status

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Selesai

Gen.
Honor

v

Option

Realisasi



2. Absensi

No.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.
24,

25.

26.

27.

28.

29.

30.

3l

32.

33.

34.

559

36.

37.

38.

39.

40.

41.

NIM

20180606054

20190101447

20190606019

20200304001

20200304002

20200304003

20200304004

20200304005

20200304006

20200304007

20200304008

20200304009

20200304011

20200304012

20200304013

20200304018

20200304021

20200304022

20200304023

20200304026

20200304029

20200304120

20200304123

20200304124

20200304125

20200304127

20200304128

20200304129

20200304130

20200606039

20200606042

20200606081

20200606098

20210304015

20210304017

20210304024

20210304025

20210304027

20210606029

20210606081

20220606034

Nama

INDAH RIZKY AMELIA

OKTIYATI

FREY GILBERTO ARAFAT

SANTRI

ANDREA KRISLER

KATRYN MARGARETH
SARAGIH

TIRZHANA JEAN RUBINA

TASYA RIKA AUDINA
AN-NISA

VIRA FEBRIYANA
FEBY FEBRIANI

NATALIA VANESIA
SETIAWAN

MNABILA AULIA
NOVITA TRIYANA
NABILLA AZAHRAH

VALLERI VANESSA
BAKARBESSY

MIYA YULIANI

FATIA FIQRI WAHYUNI
RIZKY RAMADHANI
AMELIA FEBRIANA
JIHAN SASKIA
SALSABILLA

NASYA NABILA PUTRI
MULAN FEBRI YULIA

AMANDA PUTRI
SISWANTO

NANDA DINA CAHYA

NOVINDA RIZKA
SAPUTRI

Perkuliahan Ke
1 2 3 4 5 6 T/ 8 9 10 11 12 13 14

24 31 o7 14 05 12 19 09 16 23 30 o7 14 21
Mar Mar Apr Apr Mei Mei Mei Jun Jun Jun Jul Jul Jul

O OSNSOSEOSEOSS] | O | 0 (0d (0|00 0|0d

H H

L B

ELVIRA MAIDA YANTI

ALFIAN DANU EGA
HIMAWAN

WEEDEN WINFILD

REHAN ADRI ANGGARA

PUTRA
ISHAK HILMAWAN

RHENO NUR FIKRI

AYULIA PUTRI

TRI HARTATI

DAVINA AFIFAH ZAHRA

ALIFAH SYIBILLA
KEISHA

ADINDA CHURULAINI
RACHMALIA

MARETTA AUDRYNA
MUHARANI

NICO DEMUS

DEKZA KHOIRURHUDA




3. Isi Nilai

. Absensi di bawah 75 %

,/E Pengisian Nilai

uTS UAS  Tugas Presentasi absensi - Dipaka ]
No. NIM Nama i - NA e MH Lulus Aksi
1. | 20180606054 Indah Rizky Amelia (000 Ji[ooo ][oo0 | [oo0 |0 |[[000 | E ]
2. | 20190101447 Oktiyati (4300 ]|(5800 ] (10000 | (000 | (2857 ||[47.36 | D a
3. | 20190606019  Frey Gilberto Arafat (3300 |[o100 ]([sast | (7000 | [100 ]|[7481 | B+ v | O
4. | 20200304001 Santri (000 ]|(s500 | (ss14 | (7100 ]|[100 /(6363 | B | v | O
5. | 20200304002 Andrea Krisler (7300 J|[e5.00 | (2920 | [e800 ||[100 |/[7074 | B |« | IO
6. | 20200304003  Katryn Margareth Saragih (s9.00 ]|[41.00 ] (ss11 ] (7000 ] (8571 ||[5409 | D O
7. | 20200304004 Tirzhana Jean Rubina (6700 |(93.00 | (9774 | (7000 | [100 ||[es25 | B |v | O
8. | 20200304005 Tasya Rika Audina (7500 ||[e500 | (ss29 | [rooo | [100 | /(7116 | B v O
9. | 20200304006 An-Nisa (8300 /(8300 | (3929 | [roo0 | [100 | (7136 | B |v | O
10. | 20200304007 Vira Febriyana (6700 ||[9300 | (9943 | (7000 |/[100 | (6859 | B v O
11. | 20200304008 Feby Febriani (8400 | (7800 | (9726 | (7000 | (8571 | |[eB42 | B|lv O
12. | 20200304009 Natalia Vanesia Setiawan (6300 /(7000 | (s609 | [ro00 | [100 | (6212 | & v | 0O
13. | 20200304011 Nabila Aulia (100 ||[es00 | (ss94 | (6800 | (9286 | (5738 | D O
14. | 20200304012 Novita Triyana (ss00 ||(8800 | (e866 | (7000 ||[100 | (7373 | B v | 0O
15. | 20200304013 Nabilla Azahrah (88,00 ] (35,00 | (98,00 | [53‘09 J (100 ]/[7320 | B | v m}
16. | 20200304018  Valleri Vanessa Bakarbessy (4500 )|[4100 ] ([s543 | [e800 ]|[100 | (5079 | D )
17. | 20200304021 Miya Yuliani (4600 ]|(s300 | (ss94 | [roo0 J|[100 | (5359 | D a
18. | 20200304022 Fatia Figri Wahyuni (7500 ]|[93.00 | (10000 ] (7200 |[[100 ] /(71.10 | B v O
19. | 20200304023 Rizky Ramadhani (7100 J|[s500 | [s691 | (7000 | [100 | (6968 | B v | O
20. | 20200304026 Amelia Febriana (800 ]|[s1.00 ] ([s986 | [70.00 | [100 | (7257 | B v | O
21. | 20200304029 Jihan Saskia Salsabilla (600 /(8500 | (s803 | (6800 | [100 | (7241 | B|v | O
22. | 20200304120 Nasya Nabila Putri (7700 ||(85.00 | [s603 | (7000 ||[9286 | (6860 | B v | 0O
23. | 20200304123  Mulan Febri Yulia [ggog ] (8500 | (9817 | [es00 | [100 ||[7303 | B | v O
24. | 20200304124 Amanda Putri Siswanto (600 | (7800 | (9677 | (7000 | [100 ||[70.75 | B v 0O
25. | 20200304125  Nanda Dina Cahya |76,00 | |8500 | [99.00 | [70.00 | [100 | [6960 | B |v | O
26. | 20200304127 Novinda Rizka Saputri (7000 |[8500 | (9543 | (7000 ||[100 ||[67.09 | B v O
27. | 20200304128 | Alita Sandy Putriani (3400 | (8100 J/[9920 | (7000 ||[100 ||[71.24 | B |v O
28. 20200304129 Elvira Maida Yanti (8700 | (8300 |([s986 | (6600 | [100 |[7267 | B v O
29. | 20200304130 | Affizn Danu Ega Himawan (7500 | [e500 | (9563 | (7000 |/[100 ||[7063 | B |v | O
30. | 20200606039  Weeden Winfild (4000 | (8300 |/[9909 | (6800 | [92.86 ||(5771 | D 0
31. 20200606042 Rehan Adri Anggara Putra (4800 | (5300 | (o706 | [6800 | (7143 | (5155 | D W]
32. | 20200606081 Ishak Hilmawan (7300 | (6000 | (9751 | (6800 | [100 ||[6340 | & v O
33. | 20200606098  Rheno Nur Fikri [7500 | |[8800 | (9771 | (6800 | 9286 | (6893 | B v 0O
34. | 20210304015 | Ayulia Putri (6700 | (8100 | [10000 | (7000 | (100 | [e630 | B v O
35. | 20210304017 Tii Hartati (5700 | [6500 | [9971 | (7000 | (9286 ||[59.33 | D O
36. | 20210304024 Davina Afifah Zahra (7700 | 7800 |][10000 | (7200 | [100 ||[e870 | B v [
37. | 20210304025 | Alifah Syibilla Keisha (730 | [8100 |/[9717 | (7000 | [100 ||[6753 | B | v O
38. | 20210304027 Adinda Churulaini Rachmalia (000 | (8500 ||[9420 | [70.00 ||[100 ||[4586 | D g
39. 20210606029  Maretta Audryna Muharani 000 J[ooo ][1214 | (000 ||[z857 ||[s29 | E O
40. | 20210606081 Nico Demus (000 J[ooo J[120 |[o00 ||[714a |l[oss | E ]
41. | 20220606034 Dekza Khoirurhuda (000 | (8800 |[9771 | (7000 |/[100 ||[67.74 | B v | O




